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Office of the Provost

% PRINCETON 3 Nassau Hall

w UNIVERSITY Princeton, NJ 08544-0015
Tel: 609-258-3026

Memorandum

To: Faculty and Other Principal Investigators with Active Research Grants

From: Richard Myers, Deputy Provost for Resource Planning
Date: October 20, 2020
Subj: Charging Personnel on Grants Working Less than Full Effort

| write with updated guidance on the University’s position regarding externally supported research
personnel with “unproductive” time stemming from the COVID-19 disruption. As you know, the
University has been working under guidance from the Office of Management and Budget that has
allowed institutions to continue charging underutilized personnel to federal grants during the current
crisis.

The designated period for that general allowance expired on September 30, 2020. While requests for
further extension remain under consideration, institutions no longer have approval to continue charging
individuals to grants beyond the certifiable effort they are providing toward the grant-funded project.
There are a few exceptions to this, such as selected NASA-funded research and our contract for the
Princeton Plasma Physics Lab.

Effective October 1, 2020, unless you have a specific allowance confirmed in writing by your funding
agency or foundation, you must adjust the charge on externally sponsored research grants for all
personnel and graduate students to reflect the actual effort levels they are contributing to the grant-
funded research. This will entail changing the labor distribution for individuals, including retroactive
adjustments back to October 1, to move the “unproductive” share of effort off of the sponsored
research grants onto a separate tracking chart string (see details below).

Recognizing the unforeseen nature of this expense and the nature of the burden, the Provost has agreed
to cover one-third of the cost of the unproductive staff and post-doctoral fellow time. We expect
research and other funds available to individual faculty and departmental funds to cover the remainder.
In other words, we plan to allocate these costs one-third each to central, departmental, and faculty
funds after the unproductive time is moved to the tracking chart string in each department. Faculty
members with insufficient balances to cover their one-third should discuss this situation with their
department chairs and determine another funding source.

Graduate students who are not able to work on the grant also must be moved to other sources and
assignments for the portion of their Assistant-in-Research appointment that is not possible in the
current environment. While we are not providing additional central funding for graduate students who
cannot work on research grants, we remain hopeful that the increased demand for graduate students to
support teaching during the fall (and likely for the spring as well) already has, and will continue to ease
this portion of the burden on departmental and other sources.
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